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Syllabus Basic Computer Course

I. Fundamentals of computer: Introduction of computer, history of computer,

types of computer, components of computer; CPU, Memory, Output & Input
Devices, Applications of computer.

2. Computer Hardware & Software: Hardware; types of different ports,

connecting input output devices, Software; System software & Application
software

3. Operating System: Types of o.s., Inroduction of windows user interface, Utility
software

4.Word processing: M.S. Word; Introduction, Word Processing Basics, Menu
Bar, Save and Save as, Document Creation, Formatting the Text, Table
Manipulation, Editing Text, Page Setup, Print Preview, Printing of Documents,

S.ML.S. Excel; Elements of Electronic Spread Sheet, Manipulation of Cells
_ 6. M.S. PowerPoint: Creating a Presentation Using M.S. PowerPoint

- 7.Internet & WWW: Concept of Internet, WWW, E-mail, Browsers, Internet
- Security, Search Engines

~

~




REPORT

One month free bridge course of basic computer course was organized by college from 15% May, 2019
to 15™une, 2019 for 12™ pass and graduate students. The course was inaugurated by S. Sangat Singh
Longia(President, Management committee),S.Sukhwinder Singh Whisky (Manager, Management
committee), Principal S.Surmukh Singh and other committee members by enlightening the lamp.
Principal addressed the students about the benefits of bridge courses especially for students from rural
background and the importance of it in brushing their academic knowledge. In total, 40 students
successfully completed the course.The certificates were awarded to the students for successful
completion of the course by the Management committee.




LIST OF STUDENTS

(BASIC COMPUTER COURSE)

SR.NO | NAME OF THE STUDENT CERTIFICATE NO.
1 NAVDEEP KAUR Ascb19/311
2 RAVINDER KAUR Ascb19/312
3 AMANPREET KAUR D/O HARNEK SINGH Ascb19/313
4 PARMINDER KAUR Ascb19/314
5 VEERAN RANI Ascb19/319
6 ROZY Ascb19/320
7 JASSLEN KAUR Ascb19/292
8 GAZAL SHARMA Ascb19/293
9 KIRTI MATHATRU Ascb19/294
10 PRIYA Ascb19/295
11 KUNAL SHARMA Ascb19/297
12 SAURABH SHARMA Ascb19/298
13 HARDEEP SINGH Ascb19/299
14 JAGDEEP SINGH Ascb19/300
15 MANDEEP SINGH Ascb19/305
16 PRINCEDEEP SINGH Ascb19/306
17 RAVINDER SINGH Ascb19/307
18 RAMANPREET SINGH Ascb19/308
19 KIRANJEET KAUR Ascb19/322
20 KIRANPREET KAUR Ascb19/323
21 HARPREET KAUR D/O SAWARN SINGH Ascb19/324
22 HARPREET KAUR D/O HARBHAJAN SINGH Ascb19/325
23 AMRIT KAUR Ascb19/329
24 KAMALJEET KAUR Ascb19/330
25 JASSVIR KAUR Ascb19/331
26 MANPREET KAUR D/O GURPAL SINGH Ascb19/332
27 JASSPREET KAUR D/O JAGTAR SINGH Ascb19/280
28 KIRANJEET KAUR D/O JARNAIL SINGH Ascb19/283
29 JYOTI RANI Ascb19/284
30 GURLEEN KAUR Ascb19/334
31 KULDEEP KAUR Ascb19/336
32 JASPAL SINGH Ascb19/340
33 MANPREET KAUR Ascb19/341
34 SHIVALI Ascb19/342
35 AKANSHA CHOPRA Ascb19/343
36 HARSIMRAN KAUR Ascb19/344
37 VARINDER SINGH Ascb19/349
38 GURDEEP SINGH Ascb19/350
39 HARDEEP SINGH Ascb19/347
40 GURWINDER SINGH Ascb19/348
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